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Use this set of instructions if you have
PREVIOUSLY filed a Tier Il Report with the ND
Department of Emergency Services

Updated October 2017



Start with Internet Explorer and type in http://www.nd.gov/des, you should be taken to the following site. Scroll down the left side of the page
under the NDDES Logo and click on the Haz-Chem Preparedness Response Logo.

GIS Maps Welcome
Operations and Planning

Disaster Recovery and
Mitigation The following map depicts counties and tribal nations where fire emergencies have been
declared and burm bgnsirestrictions implemented.

Local Burn Restrictiofis and Fire Declarations

Homeland Security
Program Flease refer to the/nteractive map below to view existing county and tribal {dark red)
Training and Exercise declarations.

Training and Events By clicking on the county or tribal areas on the map below you can view additional information
Calendar regarding burn/oansirestrictions for a paricular area.

Get Ready, Get Set, Get This list may/ not be all inclusive. Please contact your county emergency manager for
Safe ent information and for specific restrictions that may exist in your county.

County/Tribal
Emergency Management

Contact Us

E Details  © Legend

Donations
Forms
Home

Search

HAZ-CHEM
( Preparedness Esri, HERE, DeLorme, NGA, US... (=37

Response

il

After clicking on the Haz-Chem Preparedness Response Logo, you should then be taken to the following screen.
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http://www.nd.gov/des

This page should come up on your screen. You will see the “Tier Il Reporting Software” and also “ND Tier Il Instructions”. Now click on the gold
lettered “Tier Il Reporting Software”.

Epaps Haz-Chem Preparedness and Response
Operations and Planning

Operations
Planning

Haz-Chem
Preparedness and
Response

Report an Incident

State Emergency
Response
Commission

Tier Il Reporting Software

use the following link to submit your Tier Il filing for the past reporting year.

WebEQC

Fire Danger
Awareness THESE ARE NEW INSTRUCTIONS

ND Tier Il Instructions

Disaster Recovery and
Mitigation




If you have a North Dakota Log In ID and Password, type that in the appropriate block below.
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ND Tier Il Filing: Initial Starting Point

North Dakota

North Dakota Log In

login

Already Registered -
Morth Dakota Lu:ugin:|

F’asswc:-ru:l:|

Password

New to Morth Dakota Online
Services?

Register Now!

Benefits of North Dakota Login
* (One North Dakota Login and password to
access multiple

* Register once for secure access to State
SETVICES

Meed help? Read through the

For assistance with this North Dakota Login, contact
the ;




NOTE: This year we have two sets of instructions. One for those people who have never filed a Tier Il report with the ND Department of

Emergency Services (instructions listed here); and a second set of instructions for those people who previously filed a Tier Il report with the ND
Department of Emergency Services.

Haz-Chem Preparedness and Response

Tier Il Reporting Software

Haz-Chem use the following link to submit your Tier Il filing for the pasts&paorting year.

Preparedness and

Response Tier Il Reporting Software

ND Tier Il Instructions

THESE ARE NEW INSTRUCTIONS FOR 2014,

NOTE: We ask that you “Please” read the new instructions that we have
developed for you. There are some changes to the procedures for filing your
report and by taking a few minutes to read through the instructions, that
should help you understand what has occurred. If after reviewing the
instructions you still have questions, then please contact one of us.



After you have logged into the DES website, the following screen should appear. This screen shows all of

the Tier Il reports that you have filed previously. From here, you will now click on “Past Reports”. /

ND Tier Il Filing: Manage Companies and Facilities

Add Company File New Report Non-Submitted Reports Past Reports

* Please verify ALL company and facility information is current before you submit any reports.

Companies Attached to Your Profile

City of Crosby Cstow deais X ean ] oo ciy

Facilities Under: City of Crosby
Crosby Water Plant |

Gray Qil Company show details m

Facilities Under: Gray Oil Company
Gray Oil Company |

Mitchell's Chemical Supply (MCS) [ edit | add faciliy |

Facilities Under: Mitchell's Chemical Supply (MCS5)
Mitchell's Chemical Supply - Bismarck |

You can also change your contact information by clicking on the “edit” tab.

NOTE: Be sure you have followed the guidelines listed in the instructions if you have never filed a Tier Il report for entering your “legal” description

and “physical address”. VERY IMPORTANT




ND Tier Il Filing: All Your Reports

<= Tier Il Home FAQ All Past Reports ™

Submitted Reports
Report Title

2017 Test Company
- 2016 - 2016 -
20186

Celta Chemicals -
South Bismarck

2018 Delta
Chemicals

Martin il Company
- Bulk Plant - 2016

Fredonia Coop Qil
Company -2016

Gray Qil Company -
20186

2017 Test Company
- 2016 - 2016

2017 Test Company
- 2016

2017 Test Company

Fredonia Coop Qil
Company - 2014 -
2015

Martin Qil Company
- Bulk Plant - 2015

Gray Oil Company -
2014 - 2015

Report
1D

32355

32240

32237

30624

29570

29569

20351

29257

28826

26882

26306

25787

Reporting
Year

2017

2017

2017

2016

2016

2016

2016

2016

2016

2015

2015

2015

Date
Submitted

101072017

10/8/2017

1052017

2M16/2017

14312017

132017

1/25/2017

1242017

182017

20212018

1/25/2016

1132018

Date
Processed

awoers | g
ey, @
s €
lrlr ] A view |
282017 | (2D
LTI P view |

ez | 2D

2nn0ts | Q2D

After clicking on “Past Report” you will see only the most current two years. If you click on “All Past Report” you will see all
your other Tier II's that have been archived.

ND Tier Il Filing: All Your Reports
== Tier Il Home Recent Past Reporis
Submitted Reports
Report Reporting Date Date

Report Title 1D Year Submitted Processed

2017 Test Company Still Being )
“2016-2016-2016 32355 2017 00017 oo occs EED
Delta Chemicals - Still Being )

South Bismarck 32240 | 2017 10/6/2017 Processed m
2018 Delta Still Being )
Chemicals 32231 | 2017 10752017 Processed m
Martin Qil Company )

CBulk Plant - 2015 20824 2018 2162017 322017 (EE
Fredonia Coop Oil ;
Company 2015 29570 2018 1312017 282017 | (D
Gray il Company - )

5016 29569 2016 11312017 282017 | (F
2017 Test Company | mneac. lanen | acinaao R




ND Tier Il Filing: All Your Reports

== Tier Il Home FACQ

Submitted Reports
Report Title

Crosby Water

Plant

Gray Oil Company
LaVelle Company

Fredonia Coop Qil
Company - 2014

DeBoer's

Chemical Supply

Mitchell's

Chemical Supply

RY2015

Report Reporting

ID Year
78 2009
242 2009
397 2009
23197 2014
24945 2014
25030 2015

Date
Submitted

1/15/2010

1/20/2010
12172010

211712015

8/5/2015

9/30/2015

Date
Processed

1/25/2010
4/6/2010
2/4/2010

212212015

Still Being
Processed

Still Being
Processed

view create copy
view create copy
view create copy

View create copy
view create copy

view create copy

Find your facility from the previous reporting year and then
click on “create copy”.




NEW: Starting with reporting year 2015 you will need to select one of three choices for your emergency
contact. Refer to NOTE listed below. After you have selected one of the three choices, then click on “Submit”.

Tier Il Filing: Non-Submitted Reports

\\
== i'er Il Home == Past Reports FAQ

\_ Use one new emergency contact for all facilities on the new report
O Npdate each facility emergency contact individually for the new report
O Use original information, on the old report, for the new report
Submit

NOTE: Starting with RY2015, you will be required to type in your “Emergency Contact” each
year. The rationale for this is that we have discovered that personnel move around so much
that the information from last year’s report may not be correct. So we ask that you insure each
year that your “Emergency Contact” information is accurate and up-to-date. NDDES Haz-Chem
staff will be making random phone calls to the phone numbers listed on your “Emergency
Contact” information to insure that the information is current for the reporting year.



If you are using a new emergency contact you will click on the “Use one new emergency contact for all facilities on the

new report”.

ND Tier Il Filing: Non-Submitted Reports

g pme << Past Reports FAQ

Use one new emergency contact for all facilities on the new report
O Update each facility emergency contact individually for the new report

O Use original information, on the old report, for the port
Submit

ND Tier Il Filing: Non-Submitted Reports

<< Tier Il Home =< Past Reports FAQ

Update Emergency Contact Info

* Name:

* Title:

* Email:

* Phone:

* 24 Hour Phone:

Submit

After you click on “Submit”, the following
screen should appear.
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ND Tier Il Filing: All Your Reports

=< Tier Il Home FAQ

Submitted Reports

Report Reporting Date Date
il ID Year Submitted Processed
ON-S5ubmitted Reports edit or submit these reporis
Report Title I STz

ID Created
Mitchell's Chemical Supply RY2015 -

014 25141 12/9/2015
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Tier Il Filing: Non-Submitted Reports

=< Past Reports

(0 Use one new emergency contact for all facilities on the new report

Update each facility emergency contact individually for the new report
O uUse original information, on the old report, for the new report

Submit

12



ND Tier Il Filing: Non-Submitted Reports

<< Tier Il Home =< Past Reports FAQ

Previous Emergency Contact Info

Facility Name:
Name:

Title:

Email:

Phone:

24 Hour Phone:

Mitchell's Chemical Supply - Bismarck
Michael Johnson

General Manager

rdeboer@nd.gov

701-123-4567

701-234-5678

Update Emergency Contact Info

* Name:

* Title:

* Email:

* Phone:

* 24 Hour Phone:

Submit

13



Tier Il Filing: Non-Submitted Reports

== Past Reports

Use one new emergency contact for all facilities on the new report
ate each facility emergency contact individually for the new report
Use original information, on the old report, for the new report
Submit
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ND Tier Il Filing: All Your Reports

=< Tier Il Home FAQ

Submitted Reports

Report Reporting Date Date
il ID Year Submitted Processed
ON-S5ubmitted Reports edit or submit these reporis
Report Title I STz

ID Created
Mitchell's Chemical Supply RY2015 -

014 25141 12/9/2015
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ND Tier Il Filing: Non-Submitted Reports

== Tier Il Home FAQ

Your Reports That Have Not Been Submitted

* Please verify ALL company and facility information is current before vou submit any reports.

Report Title: %:g Test Company - 2016 - 2016 - edit report information

ID: 32355 add/remove facilities on report
Date: 10410/2017

To edit company or facility information please click on the "Tier Il Home" button above.

remove facility | change facility | add chemical § add facility map

Map(s)

FacilityMap [ remove map |

Chemicals

Gasoline ** needs to be updated
Motor Qil ** needs to be updated edit chemical
copy chemicals to a facility

Facility Cost: $50.00

Total Cost For Report: $50.00

view this report delete this report

** Updates to vour chemical information are required before you can submit this report.

On the next page, you will find the new Physical & Health Hazards that must be update for each chemical on your Tier II.
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e ey Here are the new Physical & Health Hazards. As mentioned on the

¥/ Flammable (gases. aerosos, liquids, or solids) previous page, you MUST update each chemical listed on your Tier Il.
G d . q 0
Eii,i';iipmssme And as mentioned on the previous page, the physical & health hazards
Seif Heating can be found on your Safety Data Sheet (SDS).

Pyropharic {liquid or solid)
Pyrophoric Gas
Crxidizer (liquid, solid or gas)
Crganic Peroxide
#| Reactivity
In contact with water emits flammahble gas
Combustible dust
Hazard not otherwise classified (HMNOC)

Corrosive to metal

Health Hazards (Check All Thar Apply)

Carcinogenicity

Acute toxicity (any route of exposure)

Reproductive toxicity

Skin corrosion or irritation

Respiratory or skin sensitization

Serious eye damage or eye imitation

Specific target organ toxicity (single or repeated exposure)
Aspiration hazard

Germ cell mutagenicity

Simple asphyxiate

Hazard not otherwise classified (HMNOC)
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ND Tier Il Filing: Non-Submitted Reports

== Tier Il Home FAQ

Your Reports That Have Not Been Submitted

* Please verify ALL company and facility information is current before you submit any reports.

Report Title: ggfge#s Chemical Supply RY2015 - edit report information

ID: 25143
Date: 12/9/2015

add/remove facilities on report

To edit company or facility information please click an the "Tier || Home" button above.

remove facility | change facility | add chemical | add facility map

Map(s)

_— FaciityMap
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Chemicals

Hydrocholoric Acid edit chemical | remove chemical

MMethanol edit chemical § remowve chemical

ETHEYLENE GLYCOL edit chemical

remove chemical

copy chemicals to a facility

Facility Cost: $75.00

Total Cost For Report: $75.00

submit this report view this report delete this report
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ND Tier Il Filing: Submit Report

<< return

After your report is processed and you receive an invaice you will be able to pay by credit card.

N\

Report Information (items marked with an * are required)

yd

Report: 2017 Test Company - 2016 - 2016 - 2016 /
Report ID: | 32355
view entire report
* Reporting Period:  From January 1 to December 31, 20 |:|

* Company Name:

* Contact Mame:

* Address:

* City:

* State:

* Fip:

* Submitted By-

Ray DeBoer

* Submitted By Email:

rdeboer@nd gov

Facilities:

2017 Test Company:

$50.00

P

-

Total Cost:

550.00 /

[sbmic
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ND Tier Il Filing: Submit Report

<< refum

our report has been submitted.

Please submit payment to:

MND Department of Emergency Services
Haz-Chem Preparedness & Response Program
PO Box 5511

Bismarck, ND 58506-5511
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After you have submitted your report, you will receive an email indicating that your
Tier Il report has been filed and that it is being processed.

We at NDDES will also receive an email indicating that a Tier Il report has been
received. It does not indicate who the report is from, but just lets us know that a
report has been received.

We ask that you be patient in getting your invoice as we are receiving hundreds of
reports daily and it takes time to review them. We currently have approximately
10,000 Tier Il report in our system.

After NDDES receives your payment, then we apply that funding to the Tier Il facility.
When that has been done, you should receive another email indicating that your Tier
Il report has been processed.

Frequently Asked Questions

The following “url” is where you will find some Haz-Mat Frequently Asked Questions:
(FAQs) http://www.nd.gov/des/uploads/resources/816/hazmat_faqgs.pdf



Points of Contact

Response Commission

Randy Jacobson, Jeff Thompson & Roxann Hopfauf
ND Department of Emergency Services — Division of Homeland Security

Agency: 701-328-8100

Randy Direct: 701-328-8112

Email: riacobson@nd.gov
Jeff Direct: 701-328-8216

Email: jathompson@nd.gov
Roxann Direct: 701-328-8263

Email: rhopfauf@nd.gov

|-
N

Response

‘ SERC ‘ HAZ-CHEM
State Emergency Revised October 2017 Preparedness
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